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/MR, | THE JAPAN COUNCIL OF
#E8BA% | LOCAL AUTHORITIES FOR

th u » INTERNATIONAL RELATIONS
14 MarCh’ 2011 \!-.'i’ (CLAIR) Singapore Represcentative Office
CLAIR

6 Battery Road #31-02

. g Singapore 049904
Mr. Kwanchai Wongnitikorn Tel : (65) 6224-7927

Director-General Fax: {65) 6224 -8376
Department of Local Administration Email: info@clair.org.sg
Ministry of Interior

Wang Suansunantha Rajasima Road

Dusit, 10300 Bangkok

Kingdom of Thailand

Dear Mr. Kwanchai Wongnitikorn,

RE: LOCAL AUTHORITIES INTERNATIONAL COOPERATION SPECIALIST
DISPATCH PROJECT 2011

We are pleased to inform you that CLAIR will be conducting the Local Authorities
Specialist Dispatch Project for fiscal year 2011. The effective period of the project is from
April 2011 to March 2012. This project has been held by Japanese local authorities and
CLAIR since 1998, Under this project, Japanese local authorities dispatch their officials to
overseas local authorities in order to foster stronger ties between the overseas and
Japanese local authorities. Please refer to the detailed principles enclosed with this letter.

If any of your local authorities is interested in participating in this program as one of the
hosting institutions, CLAIR would be pleased to assist you in making such arrangements.
In order to do so, please complete the request form and send it back to us by 18" of April

2011, Monday.

If you have any queries, please do not hesitate to contact Ms. NAKAMURA Machiko, our
Deputy Director or Mr. SIAU Min Yang, our Researcher at +65 6224 7927, by fax +65
6224 8376 or at our e-mail addresses, nakamura@clair.org.sg and minyang@clair.org.sg
respectively.

Thank you very much for your kind assistance and we look forward to your reply.

Yours sincerely,

H% fa.

OINUMA Yutaka
Director
CLAIR Singapore

Enclosed:

Encl. Local Authorities International Cooperation Specialist Dispatch Project Detailed
Principles

Enc2. Local Authorities International Cooperation Specialist Dispatch Project Request
Form

Enc3. Specialist Fields

Enc4. Distribution of Expenses

EncS. Case Examples of Specialist Dispatch Project



Enc.2

Local Authorities International Cooperation
Specialist Dispatch Project
Request Form

Country:

Local Government:

Specialist’s field {Please be as specific as possible):

Number of Specialist(s} required:

Qualifications of Specialist {optional):

Preferred period for Specialist Dispatch
(Effective period of Dispatch Project 2010: April 2011 —~ March 2012)

D month / year |:| Ne preference®

If possible, please provide us with your suggested scheduie for the Specialist
Eg.

Day 1 Arrival of Specialist
Activity 1
3 Activity 2

Departure of Specialist

Total no. of days

* If you have no specific preferred dates, please note that CLAIR will coordinate the
dispatch to be conducted between the months of July and February of the folfowing year.

Name of Host Institution (Local Government/Organization that will host the Specialist):

Contact Details:
Name:;

Title:

TEL:

FAX:

E-mail:

Address:
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< Contents of Request>
1 Problem areas (current problems that the host institution face)

2 Current Situation (What have local people done about this problem so far?)

3 Counter plan (e.g. contents of training required? Please be as specific as possible
regarding what you require from the Specialist).

4 Results (expected results after hosting the Specialist):
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< Supplementary data >

Host institution’s background information

1 Name of person in charge and designation

2 Number of staff

3 Organization chart

4 Work scope of the Host Institution (e.g. roles and functions)
Note: Please attach extra materials (photos, diagrams, pamphlets) as necessary.

What would be supplied by the Host Institution?

*Please kindly note that it is COMPULSORY for the Host Institution to pay/provide for the

following:

1. Expenses for franslation of training malerials _and_interpreter service (belween
Japanese and local language) for the Specialist during the dispatch period

2 Accommodation for the Specialist (and if necessary, the interpreter)

3. Meals ( 3 meals a day) for the Specialist (and if necessary, the interpreter)

4

5.

Domestic _transport for the Specialist (and if necessary, the interpreter). For example,
domestic flights, or transport between place of accommodation and pilace of work efc.
An office for the Specialist where he/she could use the computer, internet, printer and
international telephorne.

Please kindly inform us on whether your local government could provide for all ltems 1 to 5
as stated in the above.
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